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St John’s and Tunstead Primary Federation are looking for an        

inspirational Executive Deputy Headteacher to support us in our 

journey to Outstanding.  

 

Start date: September 2021  

Full  Time Permanent Post  

Pay Scale: L5 –  L9  

Responsible for: Curriculum, Attainment and Progress  

Responsible to: The Executive Headteacher  

The successful candidate will:  

· Have a relentless drive for excellence 

· Be an outstanding classroom teacher 

· Be able to lead and inspire and support whole school improvement 

· Have experience of coaching and mentoring and a track record of raising attainment and accelerating 

progress 

· Actively participate in school governance 

· Be ambitious and willing to undertake continuing professional development 

· Have strong interpersonal skills 

· Be a resilient learner with  a growth mindset 

In return we will offer: 

· Supportive staff, parents and governors 

· Continuing professional development 

· Enthusiastic and engaged learners 

  

Visits to the school are currently not possible due to Covid 19, however for more information, an            

application pack or a discussion about the role please contact the School Office on 01603 782520 or     

office@hoveton-st-johns.norfolk.sch.uk and this can be arranged for you. 

Closing date is Friday 5th March 2021 and Interviews are planned for week commencing 15th March 

2021. 

We are committed to safeguarding and promoting the welfare of our children and expect all staff to share 

this commitment. The successful candidate will be subject to an enhanced DBS check.  



 
Dear candidate,  
 
Thank you enquiring about the exciting opportunity available at St Johns and Tunstead  Federation. The 
two schools federated in October 2020 having worked in partnership for a short period since January 
2020.  I had been Headteacher at St Johns since January 2011 and have seen the school go from strength 
to strength. Over the past four years it has been my privilege to work with a very talented Deputy 
Headteacher who is now starting his first Headship. We have an incredibly talented and hardworking 
staff, making this federation a very exciting place to be. 
 
St Johns was inspected in October 2019 and found to be Good with two areas of  outstanding practise. 
Tunstead was inspected in March 2018 and achieved a Good grading. Both schools are local to one       
another and have a strong Forest School provision available for all children to access. Inclusion is at the 
heart of all that we do. 
 
Now is the time for someone new and inspirational to join our Federation and move with us on this    
journey to outstanding. The successful candidate will work across both schools providing leadership     
support. They will not have a class responsibility however will work with staff through coaching and   
mentoring and may cover classes to allow subject leader release.   
 
Under the current Covid restrictions it is not possible to visit in person prior to interview however we 
would encourage anyone that is interested to call and have a conversation in advance. 
 
Thank you for taking the time to read this pack- I very much hope to meet with you in the near future. 
 
Regards, 
 
Rebecca Quinn 
Executive Headteacher 



Post: Executive Deputy Headteacher – Teaching and Learning  
Pay Scale: Leadership L5—L9  
Responsible to: Headteacher  
Hours: Full time  
 
Purpose  
 
To assist the Head in managing, leading and developing the school in seeking to attain high standards of pupil 
achievement, behaviour, social development and effective and efficient use of resources.  
 
To have high expectations, lead by example, promoting the school vision, values and aims.  
 
To be a highly visible member of the School Leadership Team and make a significant contribution to the strategic 
development and direction of the school in line with the School Improvement Plan.  
 
To take a lead role in monitoring aspects of the school and contribute to self-evaluation.  
 
To repost directly to governors regarding areas of responsibility.  
 
To provide guidance and support to other members of staff to achieve and maintain a good quality of teaching and 
be instrumental in supporting all staff through change.  
 
To provide analysed assessment data from a variety of sources to inform future whole school planning and          
resourcing.  
 
To work as alternate designated safeguarding lead 
 
To work across both schools in the Federation fulfilling duties as required. 
 
Context  
The post holder works as part of the Senior Leadership Team of St John’s and Tunstead Primary Federation,        
deputising for the Headteacher in their absence.  
 
This job description is set out under five key areas of responsibility  
1. Leading Teaching and learning including ensuring good progress  

2. Assessment  

3. Leading and managing staff  

4. Supporting the strategic direction and development of the school  

5. Curriculum  
 
Leading Teaching and learning including ensuring good progress  
 
 Actively monitor the quality of teaching and standards of pupils’ achievements  

  Demonstrating outstanding classroom teaching in order to establish credibility and act as a role model for 
teaching and support staff  

 Work with staff to maintain a positive coaching/mentoring culture of mutual respect and support and       
professional challenge 

  Demonstrating at all times the vision of school which puts the child at the heart  

 Ensure the systematic teaching of basic skills and the recording of impact, is consistently high across the 
school  

  Evaluate impact of intervention in consultation with the SENDCo. 



 Assessment  
  Moderation of Teacher Assessments and ensuring all staff complete assessments in a timely manner  

  Monitor effectiveness and update as appropriate Assessment and other related policies  

  Support and train staff  

  Ensure AfL is used effectively throughout the school, including regularly monitoring and identifying individual 
targets for improvement  

  Ensure data is inputted into school systems and available for analysis  

  Analyse data to identify implications for teaching and learning plans  
  Complete end of year data returns using designated systems  
  Undertake appropriate Pupil Progress Meetings  
 
 Leading managing staff  
  Line manage including undertaking appropriate performance management of designated staff  

  Ensure robust evaluation of school performance, progress data and actions to secure improvements       
comparable to appropriate national standards  

 Ensure through leading by example the active involvement of pupils and staff in their own learning  

  Support the induction of staff new to the school and those being trained within the school as appropriate  

 Act as an induction co-ordinator for NQTs, have responsibility for students on teaching practice and those 
undertaking work experience, as appropriate  

  Participate in the selection and appointment of teaching and support staff as appropriate . 

 Take responsibility and accountability for identified areas of leadership, including curriculum development 
and attainment and progress. 

 
 Supporting the strategic direction and development of the school  
  Support the Headteacher with the processes involved in monitoring and evaluating the quality of teaching 

and learning taking place throughout the school, including lesson observations, to ensure a consistently high 
quality  

  Support the development of collaborative approaches to learning within the school and beyond  

  Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire 
to improve and learn  

  Produce information, including data analysis, for government meetings and agencies such as Ofsted and HMI  

  Work with the senior leadership team in ensuring an appropriate programme of professional development 
for staff, in line with the school development plan and performance management including coaching and 
mentoring as appropriate  

 
 Curriculum  
  Lead the development and review of agreed aspects of the curriculum including planning, recording, re-

porting, assessment for learning and the development of a creative and appropriate curriculum for all pupils  

  Line manage subject co-ordinators and ensure appropriate training  

  Ensure up to date knowledge of the curriculum and feedback to staff as appropriate  

 

There is a small teaching responsibility with this post.  
  To carry out duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Docu-

ment.  

 To carry out the duties of a general class teacher as detailed in the school’s class teacher job description.  

  The requirement is that the teaching will be consistently good to outstanding. There will be an expectation 
of delivering model lessons to other staff, as appropriate and working alongside staff through coaching and 
mentoring as appropriate. 



Additional expectations of a senior Leader  
  Treat people fairly and with dignity and respect to create and maintain a positive school culture  

  Support the aims and ethos of the school  

  Set a good example in terms of dress, punctuality and attendance  

  Take on any additional responsibilities which might occur from time to time as agreed with the Headteacher  

  Attend and participate in open evenings and pupil performances  

  Build strong links with parents and carers, promoting the school within the community  

  Uphold the school’s behaviour policy  

  Participate and where appropriate lead staff training  
  Attend and where appropriate lead staff meetings  
  Develop strong links with governors, LA representatives, outside agencies and local schools  

  Undertake relevant training including local networks  

  Promote inclusion, equality, participation and the rights of children and young people and participate in      
decisions that affect their lives.  

 
The contents of this job descriptions are not exhaustive and will be reviewed annually and updated as appropriate. In addition 

to the above, there is a requirement to carry out ad hoc duties delegated by the Headteacher 


